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NCKU Student Leave Application Flow Chart

!

Menstrual leave
(a maximum of
1 day in one month)

!
!

Personal leave
or sick leave

Bereavement leave, maternity leave (including
prenatal care, postnatal care, and baby nurturing),
menstrual leave, or leave for organ donation
(including bone marrow or organ) (with certificates)

v

v

—

End-of-term
examinations

Official leave (with certificates)

No more than 2 days 3 or more days No more than 2 days 3 or more days each type of leave Intramural Extramural or overseas
(with certificates) (with certificates)
v
Exempted from
approval
procedurals Approved by the Approved by the
department chair department chair
v (institute or program (|_nst|tute or program
v & v v director) or the chief director) or the chief
Approved by Approved by Aporoved administrator of the administrator of the
course instructors b pgourse Approved by Approved by course responsible office responsible office
course y course instructors instructors and the
and the department instructors .
i (inati and the department department chair
chair (institute or hair (institut (institute or
program director) chair (ins itute or .
program director) program director)
¥ ¥ v \i

% Applications should be submitted and processed online. Applicants who fail to apply online due to

|

Filed by the Student Assistance Division for
administrative verification

unforeseen contingencies are allowed to submit a written application for approval.

v

Registered by the Military Training

Office for an extramural activity
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