TR EE: S

SRS IR A G5 R -

BEEFEBHE-EBEKKERHA [0 HiACESRHAR - AUBE A - BEREER o R B RS
5+ FELL T ERHFERAE , BRtl e o Mgk | AR (ex. /M -
i Rl ) ]

\ 4 L4 v l l v

TG 7 sl AN - S - HE REER) L EE S SR )
(GHE—F) el ~ BRETIBE R (LA _F A BB B R ) (SR TR (k)

} | !
v v l l l v l v
ZREAA =RME “RLIA =RBUE ZRBIA =RME TS RS %ﬁi?
(FEFFEEHA) (FEFFEEHH) BE 5 EH (= - %)

v l
- FAEFTESR FAEFTESR
y =z A EE(FTRE A EE(FTRE

TEME S
- 2 S ) 2 S )
BRI A BRI A
v v J ¥ v v ! BAERE | | B
57| o \ gt v = E*g/& E*g/&
Ecd =il PSR Ry ] FAREET R OHERE R BRHERER
—-— T ER - AEFEFT R PR & B R EAL(FE
BB X () LR EAE) EBR R 2G| | RErERE
- Pk B AT ATIE) (Gl
\ ‘L l v v
l v
24 S
SEREELAMES | 1% : 25 L email 3BT (j@fﬁf@;@%ﬂ
b= S B ETIFSIE TR BT AR
* B4R EHEER " BAERAS ) B8 WAARAHIIRZDEE AL FHEER > SHARAGE R - 111/12 i



NCKU Student Leave Application Flow Chart

!

Regulations for Student Leave of Absence:

Article 6. Leave-taking during semester examinations is prohibited.
Note: During end-of-term examinations, if there are major
emergencies, or force majeure factors, students should submit the
leave application as “Leave from term examinations” rather than
other types of leave, e.g., “Official leave” or “Sick leave,...".
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Menstrual leave
(a maximum of
1 day in one month)

|

}

Personal leave
or sick leave

Bereavement leave, maternity leave
(including prenatal care, postnatal care,
and baby nurturing), menstrual leave, or
leave for organ donation (including bone
marrow or organ) (with certificates)

|

!

v

!

No more than

3 or more days
(with
certificates)

!

mental health leave
(a maximum of five
days in a semester)

End-of-term

examinations

Official leave (with certificates)

2 days
v
Exempted from
approval
procedurals
\ 4
Approved
by course
instructor

\ 4

W

Approved by
course instructors
and the department
chair (institute or
program director)

Intramural

Extramural
or
overseas

chair (institute or
program director)

on an approved leave
amounting to two
consecutive davs.

No more 3 or more NoO more 3 or more Each type
than days of leave
2 days than days (with
2 davs (with .
certificates) certificates)
v v v
Approved || Approved by The system will Approved by
by course course instructors instantly inform the course
Instructors || and the department || advisor of an applicant instructors and

the department
chair (institute
or program
director)

Approved by the
department chair
(institute or
program director)
or the chief
administrator of
the responsible
office

Approved by the
department chair
(institute or
program director)
or the chief
administrator of
the responsible
office

The leave application system will notify the student's
advisor and instructor to know by email.

% Applications should be submitted and processed online. Applicants who fail to apply online due to unforeseen contingencies
are allowed to submit a written application for approval.
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Filed by the Student Assistance Division for
administrative verification

v

Registered by the Military Training

Office for an extramural activity
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